View Management

Saving
Editing
Rollback
Deleting
Copying
Caching

Saving
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Saving a view enables you to make the view active. Only views which are active are able to be used by report writers for report creation.

1. From the view summary page click the save link
2. Complete the form — most of the information may already have been completed.
3. Update the status of the view from Draft to Active.
Note: Only ACTIVE views are available for reporting by end users.
4. Click Save to save the view as Active and return to the View Summary page.
Editing

top

If you wish to make changes to a view once it has been made active, you will have to take it through the change management process. This is done to
ensure that the view is not corrupted if being used for reports. For example, a corrupted view could result in columns getting deleted, which are being used
in existing reports.

1.
2.

To edit a view click the edit link from the view summary page. This link is only visible if the view is ACTIVE.

Select if you wish to ‘clone’ or ‘edit the existing’ view.

If you edit the existing view then no users will be able to run reports against that view until you have activated it. Any changes you make to the
view may impact existing reports and corruption may occur. You will also not be given the option to rollback the view to its previous state.



Edit View

Edit Type: O Clone @ Edit Existing

Edit Existing
This view will be placed into draft mode, rendering existing reports inoperable
until this view is activated.

- No Changes made to this view using this option
Rollback cannot be undone.

No Authoring and viewing existing reports from this
Reporting view will not be possible whilst in draft mode.

There are no active reports using this view.

If you clone a view then the changes are made independently of report users. On activation the view will replace the previous version.

Edit View

Edit Type: @ rClone @) Edit Existing

Clone then edit

This view will be duplicated while in edit mode, so that existing reports can
continue ta run. Once activated, the new view will replace the previous

YErsion.

¥ Rollback Changes made to this view using this option
can be undone using the rollback option.

¢ Reporting  Authoring and viewing existing reports from this
view is possible whilst in draft mode.

There are no active reports using this view.



3. Edit the view as required. Save and activate once changes have been completed.
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4. When activating the view you will be prompted to update the view name and add a description of the changes made. This information will be
available when rolling back the view.

Activate View

Do you wish to activate this view?
W Activating this view will replace the previous version immediately.

There are no active reports using the parent version of this view.
Wiew Mame: Ski Team (Clene}

Change Description:

Activate Cancel

Rollback
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If you have made changes to a view via a clone, once it's saved you will have the option to roll back to the previous version. You can rollback as many
times as you've made changes.

1. Click on the Rollback link found on the View Summary page. This will only be enabled if a clone has been saved.
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. You will now notice there is an extra option on the Edit View page allowing you to view the change description of the current view version and
Rollback those changes.

Edit View

Sdlit Type: Clesin Ecit Evistiig @ Aallback Changes

Rollback Changes

Thig view will be raplaced with the prewously activated version. Al raports
using this view wil be updaied 1o use the previous versian of the viev

Curmant Varsion;
View Mame. Sk Taam [Clong)
Activatad: 1212013
Previous Version:
Vigw Mame: Sk Team
Activatad- 8172013

’ fau waill loge all changes made in Lhe curenl revision af this
Q wigys - tha rollback cannot be undone

There are nio active reparts wsing this view.

Deleting
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1. To delete a view select the view from the views list by ticking the checkbox. Click the Delete link.

. You will have to confirm your deletion. The confirm page will show you how many active reports are currently attached to the view. If you delete
the view all these active reports will be deleted as well.

3. Click delete to confirm deletion

Delete View

Fleaze canfirm that vou wish to delete the selected views. Mote that any
reports written against these views will also be deleted.

View Report Count Composite View Count
Ski Team (Clone) 0 0
Ok Cancel
Copying
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If you wish to copy a pre-existing view and use it as a base for a new view you can do so by selecting the view you wish to copy from the view list and
clicking the copy link. This will copy the view and take you into edit mode.

Caching
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View caching allows you to store the data a view returns into a nominated writable database (including the in-memory database). To do this you must
already have a writable source connection established.

1. On the Cache tab of the view summary page, click on the Create a cached copy of this view link.
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. Decide if you wish the caching to be incrementally loaded. If Yes, yo
must be an incrementing column as it will be used to determine which records are new since the previous refresh.

You will now have a series of options to configure. Select the name of the data store you have setup.
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u will be prompted to select an incremental load key from the view. This field

. Once you have set the refresh schedule, click Save. The view is now set to regularly cache its data, but will wait for the scheduled date to

lly click the Populate Data Now link.

opulate the first set of data. If you wish to populate the data manual
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minutes.
You can now click on the data tab to view a snapshot of the data.
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. Yellowfin will now populate the data. Depending on the number of records and the complexity of the view logic, this task may take several
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